Maharaja Ganga Singh University, Bikaner

BA Programme (Public Administration)

This programme shall be of six semesters’ duration. Each semester will consist of
not less than 90 actual teaching days (15-18 weeks of academic work). An ‘Academic
Year’ means Two semesters. ‘Course’ or ‘Paper’ is a component of the Programme. Each
course is identified by a unique course code.

Credit:

A unit by which the course work is measured. One credit is equivalent to one hour

of teaching (lecture or tutorial) or two hours of practical/field work per week.

Semesterwise Scheme

There will be two theory papers in a Semester. Each theory paper shall be of 3
credits of 3 hours per week. A course will contain 5 units. The question paper shall
contain three sections.

Section A (10 marks) shall contain 10 questions, two from each Unit. Each
question shall be of 1.0 marks. All the questions are compulsory. The answers should not
exceed 50 words.

Section B (20 marks) shall contain 5 questions (two from each unit with internal
choice). Each question shall be of 4 marks. The candidate is required to answer all 5
questions. The answers should not exceed 200 words.

Section C (30 marks) shall contain 5 questions, one from each Unit. The candidate
is required to answer any three questions by selecting these three questions from different
units. Each question shall be of 10 marks. The answers should not exceed 500 words.
The candidate is required to obtain 36% marks to pass in theory and in internal

assessment separately.



Semester |

Course Code Course/Paper Name | Code P | Total Maximum Marks | Minimum
Total
Credits Internal External Pass Marks
Marks
Marks Marks (%)
Elements of Public
BPA4.5DCCT12 o . DCC - 3 60 22(36%)
Administration
Principles of Public 6 150
BPA4.5DCCT13 L DCC -13 60 22(36%)
Administration
30 11(36%)
Semester 11
Public Administration
BPA4.5DCCT22 o DCC -1 3 60 22(36%)
in India
Public Personnel 6 150
BPA4.5DCCT23 o DCC -1 3 60 22(36%)
Administration
30 11(36%)
Semester 11
Administrative
BPA5.0DCCT32 Institutions in DCC -1 3 60 22(36%)
India-Part-I
Administrative 6 150
BPA5.0DCCT33 | Institutions in India- DCC -1 3 60 22(36%)
Part-11
30 11(36%)
Semester 1V
State Administration
BPA5.0DCCT42 . DCC - 3 60 22(36%)
In India -Part-I
State Administration 6 150
BPA5.0DCCT43 . DCC - 3 60 22(36%)
In India -Part-11
30 11(36%)
Semester V
BPAS5.5DCCT52 Comparative
Administrative DCC -1 3 60 22(36%)
Systems Part-1
6 150
Comparative
BPA5.5DCC53 Administrative DCC -1 3 60 22(36%)
Systems - Part-11
30 11(36%)
Semester VI
Local Administration
BPA5.5DCCT62 . . DCC -1 3 60 22(36%)
in India - Part-1
Local Administration 6 150
BPA5.5DCCT63 . _ DCC -1 3 60 22(36%)
in India - Part-11
30 11(36%)




*Lecture (L) includes Lecture Sessions

*Tutorial (T) includes a lesson at college or university for an individual student or a small
group of students consisting of Participatory Discussions/Term Papers/Assignments or
Self-Study/Presentations or a combination of some of these.

*Practical (P) stands for practice session. It consists of Laboratory Experiments/Field

work/Project work/Outreach activities/Case Studies, etc.

Instructions for Internal Assessment/Evaluation : Internal evaluation will be
of 30 marks in a Semester. Continuous Comprehensive Evaluation process shall be
adopted to find out each course level learning outcome, i.e. assignment, test, quiz, seminars
etc. that includes logical thinking, knowledge and skill acquired during the course. The
institution/college  may also include online quizzes/assignments/tests/seminar
participation for the purpose of Internal Assessment/Continuous Assessment/Evaluation.
The institution/college shall keep proper record of the attendance of students for each

evaluation process.



Semester |

Paper BPA4.5DCCT12 Elements of Public Administration

Duration : 3 hrs. Max Marks: 60
A course shall contain 5 units. The question paper shall contain three sections.
Section A (10 marks) shall contain 10 questions, two from each Unit. Each question shall be of
1.0 marks. All the questions are compulsory. The answers should not exceed 50 words.
Section B (20 marks) shall contain 5 questions (two from each unit with internal choice). Each
question shall be of 4 marks. The candidate is required to answer all 5 questions. The answers
should not exceed 200 words.
Section C (30 marks) shall contain 5 questions, one from each Unit. The candidate is required to
answer any three questions by selecting these three questions from different units. Each question
shall be of 10 marks. The answers should not exceed 500 words.

Unit-1
Meaning, Nature, Scope and Importance of Public Administration. Role of Public Administration
in Developed and Developing Societies.

Unit-11
Public and Private Administration. Evolution of Public Administration as an Independent
Discipline.

Unit-111
New Public Administration (NPA), Public Chioce Approach (PCA), New Public Management
(NPM)

Unit-1vV
Public Administration as a Social Science and its Relationship with Political Science, Economics,
Sociology, Law and Psychology.

Unit-V
Theories of Public Administration: Scientific Management (F.W.Taylor), Classical theory of

Organization (Henri Fayol), The Human Relations theory of organization (Elton Mayo).



Suggested Books/Readings

1. John M. Pfiffner and Robert Vance Presthus, Public Administration.

2. Dimock and Dimock, Public Administration.

3. Terry, Principles of Management.

4. John D. Millett, Management in the Public Service

5. E.N. Gladden, Essentials of Public Administration.

6. M.P. Sharma, Principles and Practice of Public Administration

7. D.R. Sachdeva and Meena Sogani, Public Administration : Concept and Application
8. A. Awasthi, & S.R. Maheshwari, Public Administration

9. C.P. Bhambri, Public Administration

10. A.R. Tyagi: Public Administration

11. Surendra Kataria, Lok Prashasan ke Tatwa (RBSA Publishers, Jaipur)
12. P.D. Sharma, Lok Prashasan: Siddhant evam Vyavhar

13. C.P. Bhambri, Lok Prashasan (in Hindi)

14. Harish Chandra Sharma, Lok Prashasan Ke Adhaar

15. Vishnu Bhagwan and Vidhya Bhushan, Lok Prashasan

16. Ravindra Sharma, Lok Prashasan Ke Tatwa

17. Surendra Kataria, Karmik Prashasan (RBSA Publishers, Jaipur)

18. Vishnu Bhagwan & Vidya Bushan, Public Administration

19. Avasthi and Maheshwari, Lok Prashasan

20. B.L. Fadia, Lok Prashasan



IR |

UsT 93— BPA4.5DCCT12 of® Ueme- & o
A : 3 TS JfehaH 3P : 60

e : U U & {el O @S B |
Qs 3 H UADG SHIE F 1 3fd BT 1 YA, Gl 10 U B | wermeft & forw wfy gemt
® IR AT AMAR T | TS IR DI IeE AT 50 Teal H AfF ABT gAY |
Gus—49 H UAF SHE H W 1 U ARG fAdhey Afxd qot 5 UeH BN | TId U 4
3fd & BN | WReneft & fog i Ui @ SaR o YA 21 URd SwR @ el
AT 200 TeRT ¥ 3ffAd RN BT |
GUS—H H UAF IHIS I 10 ABT BT 1 UL, KA 5 U 8T | wRIemedt oI {3 gem
@ IR oF BT | UAP IR BF I HHAT 500 Y&l A ferd & 81 |

SHI—1

Al JRIRA BT 312, Uopfa, &3 Ud Heed | faefid SR fadraeiiel |aril 4 e
T 1 AP |

SPIS—2

A 3R ISl UeIead, Ua wadd IR & w9 § dlid U &1 f9ar |
I3
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FPIE—5
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e : gRId & M S H BY Urewshe & R Wl 8



Paper BPA4.5DCCT13 Principles of Public Administration
Duration : 3 hrs. Max Marks: 60

A course shall contain 5 units. The question paper shall contain three sections.

Section A (10 marks) shall contain 10 questions, two from each Unit. Each question shall
be of 1.0 marks. All the questions are compulsory. The answers should not exceed 50
words.

Section B (20 marks) shall contain 5 questions (two from each unit with internal choice).
Each question shall be of 4 marks. The candidate is required to answer all 5 questions. The
answers should not exceed 200 words.

Section C (30 marks) shall contain 5 questions, one from each Unit. The candidate is
required to answer any three questions by selecting these three questions from different

units. Each question shall be of 10 marks. The answers should not exceed 500 words.

Unit-1
Concept of Organisation: Formal and Informal Organisation
Chief Executive : Types and functions, Line, Staff and Auxiliary agencies

Unit-11
Hierarchy, Unity of Command, Unity of Direction, Span of Control, Co-ordination,
Centralisation and Decentralisation

Unit-111
Delegation, Authority and Responsibility, Weber’s Ideal Type of Bureaucracy

Unit-1V
Leadership, Communication, Steps in Decision-Making by Simon, Motivation (Maslow’s
Need Theory and Herzberg’s Two Factor theory)

Unit-V
Attitude and Values of Civil Services: Ethics, Integrity, Impartiality and non-partisanship,
Dedication to Public Service, Relationship between Generalists and Specialists.



Suggested Books/Readings

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

John M. Pfiffner and Robert Vance Presthus, Public Administration.

Dimock and Dimock, Public Administration.

Terry, Principles of Management.

John D. Millett, Management in the Public Service

E.N. Gladden, Essentials of Public Administration.

M.P. Sharma, Principles and Practice of Public Administration

D.R. Sachdeva and Meena Sogani, Public Administration : Concepts and Application
A. Awasthi & S.R. Maheshwari, Public Administration

C.P. Bhambri, Public Administration

A.R. Tyagi: Public Administration

Surendra Kataria, Lok Prashasan ke Tatwa (RBSA Publishers, Jaipur)
P.D. Sharma, Lok Prashasan: Siddhant evam Vyavhaar

C.P. Bhambiri, Lok Prashasan

Harish Chandra Sharma, Lok Prashasan Ke Adhaar

Vishnu Bhagwan and Vidhya Bhushan, Lok Prashasan

Ravindra Sharma, Lok Prashasan Ke Tatwa

Surendra Kataria, Karmik Prashasan (RBSA Publishers, Jaipur)
Vishnu Bhagwan & Vidya Bushan, Public Administration

Avasthi and Maheshwari, Lok Prashasan

B.L. Fadia, Lok Prashasan



U9 93— BPA4.5DCCTI13 : dId WS @ Rigia
IHOERY : 3 'S JfeHa 3idb : 60

e : U U7 B fol O QIS BT |
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Semester 11
Paper BPA4.5DCCT22 Public Administration in India
Duration : 3 hrs. Max Marks: 60
A course will contain 5 units. The question paper shall contain three sections.
Section A (10 marks) shall contain 10 gquestions, two from each Unit. Each question shall
be of 1.0 marks. All the questions are compulsory. The answers should not exceed 50
words.
Section B (20 marks) shall contain 5 questions (two from each unit with internal choice).
Each question shall be of 4 marks. The candidate is required to answer all 5 questions. The
answers should not exceed 200 words.
Section C (30 marks) shall contain 5 questions, one from each Unit. The candidate is
required to answer any three questions by selecting these three questions from different
units. Each question shall be of 10 marks. The answers should not exceed 500 words.
Unit- |
Historical background of Indian Administration with special reference to Government of
India Acts of 1909, 1919 and 1935. Salient features of Indian Administration.
Unit- 11
Environmental Setting: Preamble of the Constitution, Parliamentary Democracy,
Federalism, Planning and Socialism.
Unit- 11
The Union Executive: President, Prime Minister and Council of Ministers. The
Organization and Functions of the following
e Central Secretariat
o Cabinet Secretariat
e Prime Minister’s Office (PMO)
Unit- IV
Oraganisation and Functions of the following
e Ministry of Finance
e Ministry of Home Affairs (MoHA)
e Ministry of Education (MoE)
Unit- V
Financial Administration: Budget- Formulation, Approval and Execution. Types of

Budget : Performance Budgeting, Zero Base Budgeting And Gender Budgeting .



Suggested Books

1. D.D.Basu ; An Introduction to the Constitution of India
2. Ramesh Arora: Indian Public Administration

3. V.M. Sinha : Personnel Administration

4. P.D. Sharma & B.M. Sharma: Bhartiya Prashashan

5. Surendra Kataria:  Bharat mein Lok Prashasan

6. B.L.Fadia : Bharat mein Lok Prashasan

7. Avasthi & Avasthi:  Indian Administration (In Hindi also)

8. Surendra Kataria:  Kaarmik Prashasan

9. S.R. Maheshwari :  Indian Administration

10. C.P. Bhambhri: Public Administration in India

11. K.V. Rao X Parliamentary Democracy in India

12. Laxmi Narain : Principles and Practice of Public Enterprises Management

13. B.B. Mishra : Administrative History of India



Goad|
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Paper BPA4.5DCCT23 Public Personnel Administration
Duration : 3 hrs. Max Marks: 60

A course will contain 5 units. The question paper shall contain three sections.
Section A (10 marks) shall contain 10 questions, two from each Unit. Each question shall
be of 1.0 marks. All the questions are compulsory. The answers should not exceed 50
words.
Section B (20 marks) shall contain 5 questions (two from each unit with internal choice).
Each question shall be of 4 marks. The candidate is required to answer all 5 questions. The
answers should not exceed 200 words.
Section C (30 marks) shall contain 5 questions, one from each Unit. The candidate is
required to answer any three questions by selecting these three questions from different
units. Each question shall be of 10 marks. The answers should not exceed 500 words.
Unit- |
Personnel Administration: Classification, Recruitment and Training of All India Services.
Unit- 11
Redressal of Citizens’ Grievances: Lokpal and Lokayukta, Right to Information, E- system
of Grievance Redressal.
Unit- 111
Administrative Reforms in India: First Administrative Reforms Commission (ARC-I),
Second Administrative Reforms Commisssion (ARC-I1) with special reference to 4th and
10th Report.
Unit- IV
Parliamentary Committees: Public Accounts Committee (PAC) and Estimates Committee
(EC). The Comptroller and Auditor General (CAG) of India.
Control over administration: Legislative, Executive and Judicial
Unit- V
Bureaucracy: Nature and Concept, Types of bureaucracy with special reference to

Morstein Marx. Concept of E-Governance



Suggested Books

1.

2.

Ramesh Arora : Indian Public Administration

V.M. Sinha Personnel Administration

P.D. Sharma & B.M. Sharma: Bhartiya Prashashan
Surendra Kataria:  Bharat mein Lok Prashasan

B.L. Fadia : Bharat mein Lok Prashasan

Avasthi & Avasthi:  Indian Administration (In Hindi also)

Surendra Kataria : Karmik Prashasan
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